


HOJIOKEHHUE
0 3a1HTe MEePCOHAJIBHBIX TaHHBIX PA00OTHUKOB
MBJOY «/lerckuii cax «CepJio» c. I'exun Ypyc-MapTraHoBCKOro
MYHHMIUIAJIBHOIO PAHOHA»

1. O6uIue moJI0KeHus

1.1. Hacrosmee [TonoxkeHue o 3amuTe MepcoHaIbHBIX JaHHBIX PAOOTHUKOB YCTaHABIMBACT MOPSIOK
MOJIy4eHUs1, yueTa, 00pabOTKHU, HAKOIUICHHS M XpaHEHUs JOKYMEHTOB, COJEPKAILUX CBEJICHUS,
OTHECEHHBIE K MIEPCOHAIBHBIM JJAHHBIM PAOOTHUKOB JIOIIKOJIHHOTO 00Pa30BaTEIBLHOTO YUPESHKICHHS.
PaboTHuKaMu cunuTarOTCS JIMIA, paOOTAIOIIKME B ICTCKOM Cajly O TPYIOBOMY JIOTOBOPY.

1.2. llenwto HacTosmero IlonoxxeHus sBisieTcs UCIOJIHEHUE 3aKoHoJaTebcTBa PD B 001acTH 3a1UTHI
MEPCOHAIIbHBIX JJAHHBIX.

1.3. Hactosmee [lonoxxenue o 3amuTe nepcoHaibHBIX JaHHBIX MOIMUCHIBaeTCs pykoBoauteiem OV,
1 BCE PaOOTHUKU JOJIKHBI OBITh MUCHMEHHO T0J1 POCIIHCH O3HAKOMJICHBI C HUM.

2. IloHsiTHE U COCTaB MEPCOHATBHBIX TAHHBIX

2.1. ITox mepcoHAIbHBIMU JTAHHBIMU PAOOTHUKOB IMIOHUMAETCS HHPOPMAIIHsI, HEOOX0IuMast
paboTOIATEITO B CBSI3U C TPYIOBBIMUA OTHOIICHHSIMH M KaCaOIIAsICsl KOHKPETHOTO PaOOTHHKA, & TAaKKe
CBEIIEHUS O (haKTax, COOBITUAX U OOCTOSATEILCTBAX KHU3HH PAOOTHUKA, TIO3BOJISIOIIHNE
UJACHTU(DUIIMPOBATH €0 JTUYHOCTb.

2.2. CocTaB nepcoOHaNbHBIX JAHHBIX paOOTHHKA:

- aHKeTa;

- aBTOOMOTrpadus;

- oOpa3oBaHue;

- CBEJICHHS O TPYIOBOM M OOIIIEM CTaXe;

- CBEJCHHS O MPEBIIYIEeM MeCTe paboThI;

- CBEJICHUS O COCTaBE CEMbHU;

- TIaCTIOPTHBIC JAHHBIE;

- CBEJICHUS O BOMHCKOM Y4ETE;

- CBeJIeHUs O 3apabOTHOI IJIaTe COTPYIHUKA;

- CBEJCHUS O COIMATBHBIX JIbFOTAaX;

- CIEIUATBHOCTH;

- 3aHHMMaeMasi JOJKHOCTH;

- pa3Mmep 3apabOTHOI MIIATHI;

- HaJIM4yue CyJIMMOCTEN;

- aJpec MecTa KUTEIIbCTBA;

- JIOMaIHui TenedoH;

- coJiepiKaHue TPYAOBOTO JOTOBOPA;

- coJieprkaHue JCKJIapaliuy, MoaBacMoi B HAJIOTOBYIO MHCIICKITHIO;

- MOATUHHUKYU U KOIHU MPUKA30B M0 JTUIHOMY COCTaBY;

- JIMYHBIE JIeNa U TPYAOBbIE KHUKKU COTPYIHHUKOB;

- OCHOBAHHS K MPUKA3aM I10 JITYHOMY COCTaRY;

- Jiena, CoJeprKaIfe MaTepHalbl 1O MOBHIIICHNUIO KBATH(PHUKAIIUHN U MTEPETOATOTOBKE COTPYAHUKOB, HX
aTTeCTalliu U CIY>)KEOHBIX pacCciIeI0OBaHUsIX;

- KOTIMM JIOKYMEHTOB 00 00pa30BaHuH;

- pe3ysIbTaThl MEUIIUHCKOTO 00CIIEIOBaHUS HA MTPEMET TOAHOCTH K OCYIIIECTBICHUIO TPYIOBBIX
00s13aHHOCTEH;

- (oTorpaduu u UHBIE CBEICHUS, OTHOCSIIUECS K IEPCOHAILHBIM TaHHBIM PaOOTHUKA;



- PEKOMEHalliH, XapaKTEPUCTUKHU U T.II.
2.3. YKa3aHHbIC B 11.2.2. CBEICHUS SABIAIOTCS KOH(PUICHIIMATBHBIMY U HE MOJUIeKAT pa3TialieHHIO
MHa4e KaK 110 OCHOBAHUAM, IIPEyCMOTPEHHBIM 3aKOHOIATEIECTBOM PO.

3. O0s3aHHOCTH padoToaaTeisi

3.1. B nensx ucnoiHeHus TpeOoBaHMi 3akoHOo1aTeIbcTBa PO npu 06paboTke nepcoHaIbHBIX JaHHBIX,
BCE€ paOOTHHMKH JI€TCKOI'O CaJa IOJKHbBI UCIIOJIHATh YCTAaHOBIICHHbIHN MOPSAIOK:

3.1.1. Pabora ¢ nepcoHaNbHBIMH JaHHBIMH PAOOTHUKOB JIOJKHA HE HApyIIaTh TpeOOBaHUNA
3akoHOJAaTeNbCTBa PD 1 JTOKaIbHBIX HOPMATHUBHBIX aKTOB OPTaHU3AIMH, U TOJDKHA OBITH
HEMOCPEJCTBEHHO CBSA3aHA C OCYIIECTBICHUEM UMU CBOUX TPYAOBBIX (DYHKLUH.

3.1.2. [Ipu cbope u 00paboTKe MEPCOHATBHBIX JaHHBIX PaOOTHHUKA pabOTOIATE b JOIKEH
pykoBojcTBoBathcsi Koncrurynueii PO, TpynoBeiM kogekcom PD 1 uabiMU (erepaabHBIMU 3aKOHAMHU.
3.1.3. [lepcoHanbHble TaHHBIE pAOOTHUKOB JAOJKHBI OBITh [TOJYYEHbI TOJIKO HETTOCPEACTBEHHO Y HETO.
Ecnu 17151 06paboTKM €ro JaHHBIX MM UX MOJyYSHHsI IPUBIIEKAIOTCS TPEThHU JIMLA, TO paOOTHUK
JIOJDKEH JIaTh MPeIBapUTEIbHOE MMCBbMEHHOE coracue Ha 3T0. OJHOBPEMEHHO PaOOTHUK AOJKEH OBITh
yBEAOMJIEH O 1eJIAX cOopa nH(OpMALIUK, UCTOYHUKAX €€ IIOJyYeHUs, a TAK)KE O MOCIEACTBUAX 0TKa3a
OT IPEAO0CTABICHHSI MIMCBMEHHOT'O COracus Ha cOOp HH(pOpMAIHH. .

3.1.4. IlepconanbHble JaHHBIE pAOOTHHUKA O €r0 MOJIUTUYECKUX, PEIMTHO3HBIX U UHBIX YOCXKICHUSIX,
YaCTHOM JKM3HHM, a TAKXKE WICHCTBE B OOIIECTBEHHBIX U MPOQCOIO3HBIX OPraHU3aIMAX HE MOJIekKAT
cOopy KOMIIaHHUEH, €CIM HHOE HE NMPEyCMOTPEHO 3aKOHOAATEIbCTBOM.

3.1.5. 3ammrTa nepcoHaNbHbIX JAHHBIX pAOOTHHUKA JOKHA 00ECIeYNBATHCS MOJTHOCTHIO 33 CUET
paboTomares.

3.1.6. PykoBoaurens JIOY npu npueme Ha paboTy, a TAaKXKe MPH JFOOBIX U3MEHEHUSX MPABHII PaOOTHI C
NEePCOHAIBHBIMU JaHHBIMH, 0053aH MMCbMEHHOI'O 3HAKOMHUTh C HUMH BCEX paOOTHHUKOB JETCKOTO Caja.
3.1.7. Anmunuctparmst IOY He uMeeT nmpaBo NpUHYXIaTh paOOTHHKOB K OTKa3y OT CBOMX IpaB Ha
3alUTy NEPCOHANBHBIX TAHHBIX.

4. O0s3aHHOCTH PAa0OTHUKA

PaboTHuk 006s13aH:

4.1. [lepenatp paboTOATENIO BCE MMEPCOHAIBHBIC JAHHBIE, YKa3aHHBIE B COOTBETCTBYIOIINX
JOKYMEHTaX.

4.2. B ycTaHOBIICHHBIH MpaBHJIaMH CPOK co00mIaTh paboToaarennto 00 N3MEHEHUH CBOUX MEPCOHATBHBIX
TaHHBIX.

5. IlpaBa paGoTHHKA

PaboTHuk nmeer mpaso:

5.1. Ha mpocmoTp nepcoHanbHON HHPOpMaIUK, UMEroILeics y paboToaarTes.

5.2. Ha cB0O0/HBII OecriaTHBIM M HEOTPaHUYEHHBINH JOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, B TOM
YrcyIe TPAaBO Ha MOTyYSHHE OATBEPKIAIONINX JJOKYMEHTOB B BHJIE CIIPABOK, KOITHI UJIH B BUJE HHOTO
APYyroro oQHUIMATBHOTO TOKYMEHTA.

5.3. Ha mocTym K MEIMIIMHCKUM JJAHHBIM C TIOMOIIBIO0 METUIIMHCKOTO CIIEUAIUCTA 10 CBOEMY BBIOODY.
5.4. TpeboBaTh BHECTH U3MEHEHUS WM YIAIUTh NEPCOHATBHYIO HH(POPMAIUIO, TOITy4YEHHYIO
paboToarereM B HapyIIeHWE HACTOSIIUX NpaBuil. Vi3MeHeHHs BHOCSTCSI HA OCHOBAaHHH MTUCHMEHHOTO
3asBIICHUS paOOTHHUKA.

5.5. [TorpeboBatk OT paboToaaTENs U3BECTUTH BCEX JIUL], paHee MOJTYUYHMBIINX M0 BUHE paboToaaTens
HETIOJTHBIC WJIM HEBEPHBIC IEPCOHATBHBIC TaHHBIC O pAOOTHHKE.

5.6. O6xanmoBaTh B CyZIcOHOM MOPSAKE JTHOO0BIE HEPABOMEPHBIC IEHCTBHS WM Oe31eiCTBIE
paboTonaTens pu 00pabOTKe U 3aIUTE MEPCOHATBHBIX TaHHBIX PAOOTHHKA.



6. Coop, 00padoTka M XpaHeHHe NePCOHATbHBIX JAHHBIX

6.1. O6paboTka nepcoHaIbHBIX JaHHBIX PAOOTHHKA - 3TO MOJIyuYeHHE HH(POPMALIUU U3 PA3ITHUHBIX
HMCTOYHHKOB, €€ XpaHeHne, 00paboTKa, a TaKxke JII000e APYroe UCIOIb30BaHHE.

6.2. [lepcoHanbHble JaHHbIE TPEJOCTABIAIOTCA CAMUM PAOOTHUKOM ITyTEM 3alIOJHEHUS aHKEThI
ycTaHOBIIEHHOH (opmbl. PaboTonaTens 00s13aH MpH UX MOTYyYSHUN IPOBEPUTH 3asiBICHHBIC TaHHBIC
NPEIbSIBICHHBIM ITOATBEPKAAIOIIUM TOKYMEHTAM.

6.2.1. AHKeTa COIEP>KUT BOMPOCHI O IEPCOHATLHBIX TaHHBIX paOOTHHKA.

6.2.2. AukeTa 10/DKHA OBITH 3aM0JIHEHa PAOOTHUKOM JIMYHO. Bee 1mosist aHKeTHhI TOJIKHBI OBITh
3aIl0JIHEHBI, a IPU OTCYTCTBUH WH(GOPMAIMK B COOTBETCTBYIONLICH MOJIE TOJKEH CTABUTHCS IPOUEPK.
CoxpalieHus Ipu 3al0JHEHUH aHKEThI He IOIYCKAIOTCs, TAaKXKe KaK U UCIPaBJICHUS U 3auepKuBaHus. B
3TOM ciiydae pabOTHUK 00513aH 3alI0JHUTH AHKETY 3aHOBO.

6.2.3. Ankera paOOTHHKA XpPAaHUTCS B JINYHOM JIeJIe Y OTBETCTBEHHOTO JIMIIA Pa0OTOIATENsI BMECTE C
IIPEJOCTaBICHHBIMU IOKYMEHTAMHU.

6.2.4. JIluuHoe aeno pabOTHUKA BCTYIICHUS TPYIOBOTO JIOTOBOpA B CHITY.

6.2.5. JInuHOE /1710 XPAaHUTCS B MAIKAX «JIEJ10%» YCTaHOBIEHHOTO 00pasiia, Ha KOTOPOH yKa3bIBalOTCS
Homep aena u @.1.0O. paboTHuka.

6.2.6. JImuHOe neno BKIOYAET JiBe MBETHBIC poTorpaduu padoTHrKa 3 Ha 4 cM.

6.2.7. Bce 1OKyMEHTBI JIMYHOTO JIea XPaHATCS CTPOro B XPOHOJIIOTHYECKOM MOPSIKE, C IPOCTABICHUEM
JaThl UX TOJIYYEHHS], & TAK)KE HyMEpaIiH.

6.2.8. JInuHoe /€110 Nocie NpeKpalieHus TpPYA0BOro J0roBopa ¢ COTPYIHUKOM NEPEAaeTCs B apXUB, U
XPaHUTCS YCTAaHOBJIEHHBIE 3aKOHOJATEIBCTBOM CPOKH.

7. Ilepenaya mepcoHANBHBIX TaAHHBIX

7.1. Ilpu ocyiecTBICHUH NIEPEauu MEPCOHANBHBIX JIAHHBIX PAOOTHUKOB TPETHUM JIUI[AM paboTOAaTENb
00s13aH:

- He CO00IIaTh MEPCOHABHBIC TAHHBIC 0€3 TTOJYYEHHOTO MUCHEMEHHOTO COTJIACHs PaOOTHHKA, KpOME
Clly4aeB, KOT/1a Takue 00sS3aHHOCTH YCTaHOBIIEHBI 3aKOHOJATENILCTBOM;

- HE TiepeIaBaTh MepCOHANIbHbIE TaHHbIe PAOOTHHKA /TSl UCTIOIh30BAHUS B KOMMEPUYECKUX LIETISX;

- TpeOOBaTh OT TPETHUX JIUI[ COOTIOACHUS MTPaBUJl pabOTHI C MEPCOHATBLHBIMU JaHHBIMU, a TAK)Ke
HpeI[OCTaBJ'IeHI/IH IINCBMCHHOI'O HOI[TBep)KIleHI/ISI HNCITOJIb30BaHUA HepCOHaJ'II)HBIX JAaHHBIX B HOpr)IKe,
MIPEIyCMOTPEHHBIX HACTOSIIKUM TMOJI0KEHHUEM O 3alllUTe MePCOHANBHBIX JaHHBIX;

- 1aBaTb I[OCTyrI K HepCOHaHI)HI)IM JaHHBIM TOJIBKO JIHUIlaM, UMCIOLINM COOTBGTCTByIOHII/Iﬁ )IOHYCK n
I/ICHOJ'IBSYIOHII/IX UX TOJBKO IJIS1 BBITIOJTHCHUSA KOHKpCTHBIX HOHHOMOquI;

- He ucTpeboBaTh HH(POPMAIIMIO O COCTOSTHUH 30POBbsI pAOOTHHUKA, 32 UCKITIOYCHHEM JaHHBIX, KOTOpbIE
MOTYT MOBJIHATH HAa UCTIOIHEHUE PAOOTHUKOM CBOHX TPYAOBBIX 00S3aHHOCTEH.

8. ZlocTyn K mNepcoOHATbHBIM JIAHHBIM COTPYIHUKA
8.1. BuyTpenHuii noctym (MCroib30BaHKe HHPOPMAIIUU paOOTHUKAMH JTOIIKOIBHOTO YUPEIKICHUS).
[TpaBo nocTyma K mepCcOHATBHBIM JJaHHBIM PA0OTHHKA UMCIOT:
- pyxoBoauteins JJOY;
- CTapIIuii BOCIIUTATEb;
- cTapiiasi MeJicecTpa
- COTPYIHUKH OyXTaJITePHH, B IPeIeiaX CBOSH KOMITETCHITUY;
- caM paOOTHHK.
8.2. Baemrnuii goctym (rocyqapcTBEHHBIE CTPYKTYPHI).
[lepconanbHble NaHHBIE PAOOTHUKOB MOTYT IIPEIOCTABIATHCS TOJIBKO O 3alPOCY KOMIIETEHTHBIX
OpPraHoB, UMEIOIINX COOTBETCTBYIOIIUE TTOTHOMOYHMS:
- (penepanpHas HaIOTOBAs CITYX0a;
- IPaBOOXPAHUTENbHBIE OPTaHbl;



- OpraHbl CTAaTHCTUKH;
- OIOPO KPEIUTHBIX UCTOPUIL;
- BOCHKOMATBHI;
- OpraHbl COIMATIBHOTO CTPAXOBAHUS;
- ICHCUOHHBIE (DOH/IBI;
- O/IPa3/IeICHUS] MYHHUIIUITAILHBIX OPTaHOB YIIPABJICHHSI.
8.3. JIpyrue opranu3aiuu (TpeThH JIUIIA).
Caenenus 0 pabOTHUKE IPEOCTABIISIOTCS TPETHUM JIUIIAaM Ha OCHOBAHUU TUCHbMEHHOTO 3asIBIICHUS
camoro paboTHHUKA.
8.4. POICTBEHHUKH U YWIEHBI CEME.
[lepconanbHbIC qaHHBIC PA0OTHUKA IPEJOCTABIISIOTCS POJCTBEHHUKAM WA WICHAM €r0 CEMbHU TOJIBKO
C MUCHbMEHHOTO Pa3pelIeHus paOOTHUKA.

9. 3ammTa NepcoHAIbLHBIX JAHHBIX PA0OTHUKOB

9.1. B pamkax peanu3aiiy yHKTOB HacTosmero [1omokeHus o 3ammTe mepcoHaTbHBIX TaHHBIX
pabOTHUKOB, pyKOBOJUTENb KOMITAHUH M3/1a€T MPHUKa3 O Ha3HAUYCHHH JIMIIA, OTBETCTBEHHOIO 32
coOIroieHre MopsAIKa padoThl C IEPCOHATBLHBIMU JAHHBIMU Pa0OOTHHUKOB, HA KOTOPOM JIEKAT BCE
00513aHHOCTH 1O 00ECIIEYEeHNI0 KOH(PHUIEHITNAIILHOCTH MOTYYEHHBIX TaHHBIX, a TAK)KE OpTaHU3alud
paboThI C HUMH.

9.2. llepenaya uHGopMaIK O TEPCOHATBHBIX JAHHBIX MPOUCXOIUT TOJIBKO B TUCBMEHHOM BH/IE.
3anpoc J0KeH ObITh CIe/IaH B TMCbMEHHOM BHJIE C YKa3aHHEM BCEX PEKBU3UTOB JIUIIA,
3anpammBaroniero naopmanuo. OTBET AODKEH ObITh cienad Ha pupmeHHoM Osianke [JOY u
OTIIPaBJICH JTUO0 KYphEePCKOH CITy:KOOM, JTMOO 3aKa3HBIM MTHCHMOM.

9.3. Bce nmonyueHHbIe EpCOHATbHBIC JAHHBIE TOJDKHBI XPAHUTHCSA B MECTE, UCKITFOUAIOIIEM
HECAHKIIMOHUPOBAHHBIX JIOCTYII TPETHUX JIHIL..

9.4. DneKTpOHHBIE HOCUTENH HH(POPMAINH, JOKHBI OBITh 3alUIIEHB KPUTOTPpahUIeCKIMHU
CpeICTBaMH 3alIUTHl HHPOPMAITUH..

10. OTBeTCTBEHHOCTH 32 pa3rianieHue HHpopMaI UM, CBI3aHHOM ¢ MEPCOHATbHBIMH TAHHBIMU
padoTHHMKA

10.1. JIuua, npu3HaHHbIE BAHOBHBIMH B HAPYIIEHUU MOJ0XKeHUI HacTosero [lonoxenus o 3ammre
NMEPCOHAIBHBIX JAaHHBIX pa60THI/IKOM IMPUBJICKAIOTCA K I[I/ICIII/IHJ'II/IHapHOI\/JI, aHMHHHCTpaTHBHOﬁ,
Irpa’XaaHCKO-IIPaBOBYIO U yTOJ'IOBHOﬁ OTBCTCTBCHHOCTH, B MOPAAKE MPEAYCMOTPCHHOM
3aKoHO1aTenbCTBOM P® 1 J0KanbHBIMM HOPMATUBHBIMU aKTaMH.



